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  CITY OF SAN LUIS OBISPO
                                       September 2003
Code 3325 

SENIOR PLANNER 
DEFINITION

Performs a variety of professional planning assignments including technical and environmental evaluations of land use and permit applications including some of the more complex development proposals submitted to the City or of general plan and other long range planning projects including housing and grant programs for the City.  Provide project management over moderate to large long-term City projects with high visibility.  Incumbents in this class are assigned a broad range of planning assignments but generally include the most difficult and complex planning projects with great latitude for initiative and independent judgment.  The position assists the Deputy Director of Community Development in the review of other planner’s assignments and work programs.  

SUPERVISION RECEIVED AND EXERCISED

The Senior Planner receives general direction from the Deputy Director of Community Development within a framework of broad policies and procedures and established organizational values and processes.  The position will provide limited supervision and direction to Associate Planners, Planning Technician, or interns and other professional staff on a project basis.

CLASS CHARACTERISTICS

The single-position class develops and implements a wide variety of programs for the benefit of existing and future residents of the City.  The position will assist the Deputy Director of Community Development in managing the planning permit processing responsibilities of the Development Review or Long Range Planning Division.  Responsibilities also include representing the City in a variety of meetings and public forums and building consensus regarding the complete range of planning activities.

EXAMPLES OF DUTIES (Illustrative Only)

· Plans, organizes, directs, coordinates and participates in the review of development projects in the City, including annexations, re-zonings, general plan amendments, subdivisions, use permits, architectural review, environmental review, general plan element amendments,  or Cultural Heritage Committee support.

· Conducts research and analysis of complex ecological problems and land use applications including reviews of environmental impact and other reports.

· Conducts field inspections of construction and other land use projects to verify that the conditions of project approval are being met.

· Plans, organizes, administers, reviews and evaluates the work of professional, technical and/or office support staff on a project basis; provides training and policy guidance and interpretation to staff.

· Presents major projects, reports, and recommendations to the Cultural Heritage Committee, Planning Commission, Architectural Review Commission, City Council, and other agencies.

· Interviews and selects consultants; prepares and manages consultant contracts for EIRs and other special studies; monitors work of consultants.

· Coordinates activities of the department with other departments, outside agencies, and community groups.

· Attends meetings, workshops, conferences and seminars on planning; serves as an advocate for planning within the City.

· Monitors and assists in facilitating permit processing activities.

· Provides training to other department staff.

· Analyzes legislation pertaining to planning; recommends policy and procedural changes to implement adopted legislation.

· Prepares reports, graphic representations and statistical summaries on issues related to planning and makes presentations to the City Council, commissions, business and community organizations and other stakeholders regarding these issues.

QUALIFICATIONS

Knowledge of:

· Principles, practices, and theories of planning.

· Purposes, policies, and procedures of the City Council, Planning Commission, and other agencies concerned with public planning and community development.

· Federal, state and local laws and regulations relating to planning and land use.

· Statistical and research methods as applied to the collection and tabulation of data affecting public planning.

· Laws, ordinances, rules, and regulations affecting general plans, zoning, development, environmental review, and land use, including but not limited to CEQA, NEPA, planning and zoning laws, and the Subdivision Map Act.

· Techniques for effectively representing the City in contacts with governmental agencies, community groups and various business, professional, regulatory and legislative organizations.

· Techniques for providing a high level of customer service to public and City staff, in person and over the telephone.

· Computer applications in land use planning.

· Basic program management and supervisory techniques.

Skill in:

· Monitoring and assisting in facilitating permit processing activities, or planning activities for the public and other City offices.

· Planning, directing and reviewing the work of staff on a project basis.

· Making effective presentations to the City Council, commissions, community and business organizations and other stakeholders regarding these issues.

· Dealing tactfully, patiently, courteously, diplomatically and persuasively with the public.

· Using sound independent judgment within general legal, policy and procedural guidelines.

· Prioritizing and coordinating the work of self and others in a project oriented environment.

· Preparing accurate and effective reports, policies, procedures and other written materials.

· Establishing and maintaining effective relationships with those contacted in the course of the work. 
· Training in planning principles, City policies, and proper report preparation.
Education and Experience:
Equivalent to graduation from a four-year college or university with major coursework in urban planning or a closely related field and four years of professional planning experience, including three years at an Associate or higher level.  Possession of a graduate degree and experience in a public agency setting are desirable. 

License:
Must possess a valid California class C driver’s license and satisfactory driving record.

Working Conditions:
May be required to work occasional overtime, evening or off shift hours.

Physical Demands:

Must possess mobility to work in a standard office setting, to use standard office equipment and to move between various office and meeting locations; strength to lift and carry office materials weighing up to ten pounds; vision to read printed materials and a computer screen; and hearing and speech to communicate in person, over the telephone and before groups.
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