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Department of Human Resources

Policy for Use of Electronic Devices in City Vehicles
Employees should refrain from operating cellular telephones, laptop computers, hand-held two-way radios and any other device that may cause vehicle operator distraction while operating a City-owned or privately-owned vehicle in the course of conducting City business.  

Employees shall make every attempt to properly park their vehicle or use a hands-free device when using such equipment.  

The following actions are recommended, not required: 

1. If you need to make a call from your motor vehicle, do so when the vehicle is safely stopped, out of the flow of traffic and in a designated parking area.  

2. If you receive a call while driving, do not answer the phone.  Allow the voice mail service provided by the cell phone carrier to answer the call.  When it is safe to do so, pull over to the side of the road, out of the flow of traffic and in a designated parking area.  Retrieve your messages and return the calls as needed before resuming driving.

Public safety employees (police and fire) are exempted from this policy when using electronic devices in compliance with State law or in emergency situations per their departmental policies.
Adopted:  July 1, 2007
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