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APPLICATION FOR 
ICMA RECOGNITION

	Application Date:
	

	Name of local government:
	

	County:
	

	State:
	

	Title of local Chief Administrative Officer (Manager):
	

	Name of person presently holding the chief appointed officer position:
	

	Please check the box that best describes the local government’s form of government:
	· Council-Manager 
· Mayor-Council
· Commission
· Town Meeting
· Rep. Town Meeting


	State enabling legislation relating to the Chief Administrative Officer position (if applicable):

	

	Legislation establishing and describing authority of the position:

	· Charter
· Ordinance
· Other 

	Date on which present position was established:
	

	Please check only one of the following:
	

	· Recognition under Council-Manager criteria, OR
· Recognition under General Management criteria, OR
· A change from General Management recognition to Council-Manager Recognition.




Complete the following tables and include brief copy from your charter or supporting documents for justification. Additionally, cite the section of the ordinance that grants this authority.

	Enabling Legislation:
	

	· Ordinance adopted by city council or county commission
· Approved by voters in local referendum (ordinance, charter)
· Council passed ordinance putting into effect opt state law
· Council passed/optional provision in charter
· Optional state enabling act

	· Special charter of state legislation
· COG incorporate under nonprofit laws
· COG organized through state enabling legislation
· COG organized by executive order of Government





	Criteria No. 1
	Justification from Documentation

	Appointment of Manager
Manager can be appointed by majority vote of council for a definite or indefinite term and must be subject to termination by majority vote of council at any time.

Criteria
  Meets         Does not meet            
	



	Criteria No. 2
	Justification from Documentation

	Policy Formulation
Position should have direct responsibility for policy formulation on overall problems.

Criteria
 Meets       Does not meet 
	 



	Criteria No. 3
	Justification from Documentation

	Budget Prep./Admin
Manager should be designated by legislation as having responsibility for budget prep., presentation to council, and direct responsibility for administration of council-approved budget.

Criteria
 Meets      Does not meet            
	



	Criteria No. 4
	Justification from Documentation

	Appointment Authority
Manager should be delegated by legislation full authority for appointment and removal of at least most of the heads of the principal departments and functions of the local government. 

Criteria
 Meets   Does not meet            
	




	Criteria No. 5
	Justification from Documentation

	Organizational Relationships
Department heads whom manager appoints should be designated by legislation as responsible administratively to the manager.

Criteria
 Meets        Does not meet
	



Please forward this completed application with following documentation (all three items are needed) to process the recognition application:
1. A copy of the legislation and other documentation related to the establishment and authority of the appointed Chief Administrative Officer. 
2. The approved job description for the Chief Administrative Officer.
3. An official organizational chart.


PLEASE RETURN THIS COMPLETED FORM AND SUPPORTING DOCUMENTATION TO RCARTY@ICMA.ORG


	For Staff Use Only

	Approval:
	Enter form of government recognized.

	
	

	Review by:
	Staff or consultant name.

	
	

	Date of Review:
	

	
	

	Comments:
	Staff will note that the application meets the criteria, any needed corrections made to the application, and/or other relevant comment.
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