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Employee iPad Purchase Agreement


The City of Williamsburg, in an effort to reduce the cost of printing, will use the Apple iPad tablets equipped with annotation software in place of traditional printed copies of the City Council agenda packets.  For that intended purpose, employees who are required to attend City Council meetings may purchase an iPad at 50% of the city’s cost.  Prior to the purchase of an iPad, the employee agrees to the following:

1. Acknowledge that the employee meets the purchase eligibility (i.e. required to attend City Council meetings on a regular basis).  
2. He/she will pay half the cost for the purchase of the iPad (currently $300).  The City of Williamsburg will invoice the employee.

3. After one year, the iPad becomes the property of the employee.  If the employee is no longer employed by the City of Williamsburg prior to the one year anniversary, the employee will be required to pay a prorated portion of the City’s cost.

4. The City will purchase and install all software required to use the iPad for City business (iAnnotatePDF, Docs to Go, etc.).  Employee is free to purchase and install any additional applications at employee’s own expense.

5. Information Technology will only provide iPad support as it relates to City needs and applications.

6. If the unit is damaged, lost or stolen, the employee will be required to replace the iPad at his or her personal expense.
7. The requirements of the Freedom of Information Act and/or litigation discovery apply to content located on the iPad so long as the iPad is used by Employee to transact City business. The City may be required to disclose the content thereon upon the receipt of such a request, and Employee shall make his or her iPad available to the City for this purpose. Employee agrees to refrain from downloading any inappropriate material onto his or her iPad so long as the iPad is used for City business.     
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                                      Date


